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· When planning lessons, always check the curriculum and what is to be emphasized on your 
grade level. 

· Check with your mentors about pacing. You can’t use all the ideas in the manual – need to teach the skills and re-teach as necessary.
Students should write everyday

· Journal Writing

· Response to Literature etc.
Portfolio 
Samples from the Writing Chart

· Rubric/ and in some instances-Graphic Organizers

Prewriting

· Drafting /Revised  (Content Editing)

· Revising  (Copyediting   - Proofreading)

· Editing    (This is what is marked with the rubric)

· Publishing  (written or typed on the computer) this is what can be displayed in the halls and classrooms

All of these should be clipped together with the rubric and published work on top.

At the end of the year, all required writing should be stabled together with the

 Writing Portfolio Record Sheet (chart) on top; the information should be filled in and dated.
Writing Portfolio Writing Chart for K-2; 3-5; 6-8 
· These are a minimum sampling of the work the students did during the year

· Purpose: In order that students, parents and teachers can see the growth in the students writing ability

· Each grade is responsible to collect their grades writing samples each year and place in the Writing Folder.

· During the year the writing sample with the rubric will be clipped together and put in the writing folder

· At the end of the year staple each grade’s writing samples together. Use the record sheet for a cover sheet for each child’s packet. It is placed in the child’s portfolio that will be sent to the next grade.

· Periodically the Principal should look at a few of the writing folders in each grade to encourage teachers and students These can be on the desk when signing plans/ observations (suggestions)
· Writing prompt Assessment is also placed in the portfolio. This does not take the place of the required writing.
Integrating Technology
· Some of the students work could be typed during computer class
Display published pieces of writing inside and outside classrooms 

