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Diocese of Allentown-Office of Education

1425 Mountain Drive North, Bethlehem PA 18015
(610) 866-0581
www.adeducators.org
To:
Principals and Educators
From
Office of Education
RE:
Title II-A / Course Reimbursement Guidelines – Summer 2021
Date:
April 1, 2021
I. Title II-A funding will be provided for reimbursement to the applicant only.  The IU will not process payments directly to a college or university. 


II. Enclosed with these guidelines is the form to be used to apply for grant reimbursement for the 2021 summer term. This documentation is also available at www.ADeducators.org under Resources/Government Programs. Please destroy any old forms. The new form for Summer 2021 is the only one that will be accepted.  Please be sure the application is signed by both the applicant and the principal, include all required documentation as indicated on the form, and then mail all completed applications to this office, Attention: Tuition Reimbursement, for approval.  
III. Graduate level courses are granted pre-approval (provided funding is available and a waiting list has not been started) at the following Universities
DeSales University
Alvernia University 
Wilkes University   
Marywood University
Kutztown University

East Stroudsburg University
IV. Approval of colleges, courses and/or workshops outside the stated focus areas or pre-approved colleges, as indicated on the form, may be requested on an individual basis.  Please attach a brief explanation to the application if there is a special request.  

V. In order to make funding available to a larger number of applicants, a maximum of three, 3-credit courses per school year (September to August including Summer) will be allowed, with a maximum of $1,000.00 tuition reimbursement per course.


VI. Title II-A Grant funds will also be approved for courses that prepare applicants for Administration Positions in Diocesan schools. There is no special form for 2021 administration or leadership academy courses taken during the summer.
VII. Applications not approved for Title II-A funding will be returned to the applicant.  
VIII. Applicants must submit proof of payment and course grade within 20 days of completing the course. Failure to provide payment and grade documentation within 20 days may result in forfeiture of course reimbursement.


IX. Applications put on the waiting list, and not funded due to the unavailability of additional funds, will be returned to the applicant when the waiting list is closed at the end of the grant funding period.
X. Teachers have the option of applying to the school/parish for 50% reimbursement for courses as part of their teacher contract for courses not covered by Title II-A.  
a. That internal application, which can be found in the teacher handbook section of the diocesan website, www.allentowndiocese.org or on the SchoolWires site www.ADeducators.org, must be submitted by the teacher directly to the teacher’s school of employment. 
b. The Office of Education processes only the Title II-A Applications. 
