[image: image1.jpg]1ocese
lentown

Secretariat for Catholic Education




 To 

All Principals
 From:

Sister Anita Patrick, IHM



Assistant Superintendent for Curriculum
 RE:

Iowa Testing

Thank you for reviewing the necessary information for the Iowa Tests with your teachers. This is a “standardized” test and as much as possible, the circumstances surrounding the tests should be “standardized”. It is also important that teachers have an understanding of the importance of the accuracy of the student information (birth date especially) and the correct coding.  The test coordinator or the Principal needs to check that the coding is done correctly. If the coding is inaccurate, it could compromise your school and Diocesan results. 

 Please make sure that all students are coded on their grade level, testing them on a lower grade level has negative results for the school and the Diocese.
 Students in grades 3-7 will receive a barcode label.  This is to help in processing the longitudinal data which will be available in your Data Manager this spring. 
Attached you will find
1. Cover Letter
2. Directions for testing (the school received this from Valerie)

3. Explanation of the Accommodations for the Iowa Test 
4. Directions for Supplemental Coding

5. COGAT Schedule

6. Grade 2, ITBS Testing Schedule

7. Grade 3-7 ITBS Testing Schedule
The Core Battery and Complete Battery of testing should not take more than 5 days nor less than 4 days.
Please be aware of when UPS will be picking up the documents.
Purposes of Program

The Diocesan testing program is needed to:

1. evaluate and diagnose the academic progress of each student

2. evaluate and identify students in need of remedial assistance 

3. evaluate and identify the strengths and weaknesses in the curriculum in  your school so that goals can be established for the school

4. evaluate and identify the strengths and weaknesses in the curriculum guidelines of  the Diocese of Allentown, so that they can be updated

5. determine the educational ability of each student 
6. determine whether each student is performing according to his or her capability

7. evaluate our Diocesan students as compared to the national averages

8. to place students in the appropriate math groups

9. to place students in the appropriate high school courses

Security Information

To assure security, please do not give out the tests until the day before the testing. Students should never have access to the tests materials beforehand. Examples from the tests should never be used to prep students. The company has practice tests available. Please put the tests in a secure area at the end of testing each day. Our goal is to determine if students are working on, above or below their ability, to determine if our teaching and our curriculum are meeting the needs of the students and provide feedback to schools and parents. 
· Teachers should view the Administrative Guide to become familiar with the tests

· They should be prepared to read their part and confident in what they are doing

· Make sure you have one test booklet and answer folder of the correct level for each student.

· Gr 2 students put the answers in their booklets. Have a copy of the booklet for yourself, for reference.
· Student Information should be completed beforehand.
· It is important that students have a good night sleep and breakfast prior to the testing.
Items Needed

· Timing device

· Sharpened pencils

· Scratch paper

  The best way to assure that the results are accurate is to follow the directions sent and in the Directions for Administration Booklet.
Please make sure every teacher reads the Directions for Administration booklet.

Thank you for what you do as the leader of your school to insure the best environment for the administration of the Riverside Iowa tests.
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